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Welcome to Recognize

) About Recognize

Appreciate, congratulate, and
celebrate your peers!

Recognize is an employee engagement
platform that allows you to send and receive
Recognition Badges and earn Rewards for
exhibiting company values and creating a
positive work culture.



https://www.canva.com/link?target=https%3A%2F%2Fdocs.google.com%2Fspreadsheets%2Fd%2F1DUF2isFWsqVSYhbaACYtbgcLi_YjDqpE3GLQIVgkKQg%2Fedit%23gid%3D69851113&design=DAFMInHJxAE&accessRole=viewer&linkSource=document
https://www.canva.com/link?target=https%3A%2F%2Fdocs.google.com%2Fspreadsheets%2Fd%2F1DUF2isFWsqVSYhbaACYtbgcLi_YjDqpE3GLQIVgkKQg%2Fedit%23gid%3D69851113&design=DAFMInHJxAE&accessRole=viewer&linkSource=document
https://www.canva.com/link?target=https%3A%2F%2Fdocs.google.com%2Fspreadsheets%2Fd%2F1DUF2isFWsqVSYhbaACYtbgcLi_YjDqpE3GLQIVgkKQg%2Fedit%23gid%3D69851113&design=DAFMInHJxAE&accessRole=viewer&linkSource=document

Redwood

Hi Brittany Hospital

Invitation Emalil

Join Recognize now

Recognize is a social employee recognition and rewards program for Redwood
Hospital

Start here

Things you may want to do:

Join Recognize Now!

On launch day, you will receive an email » Edit your personal information

* Send a recognition to a colleague

from your company admin with the email - -

. your company's recognitions
add Fess dOﬂOthpIY@ recognizea pp,Com, » Use inside Outlook, Microsoft Teams, and more
Click 'Start Here' to sign in and activate ok ol el R B S
y0u F ACCOUu nt' « Official recognition from your colleagues

e Celebrate more often

e Receive awards

Start here




£H Stream Page

1. Filter the
Recognitions you 8l.e. 2 2 R

See by tea m ° Efﬁ':iencv ¥ Anniversaries ¥ Peer-to-peer
@ § Redwood @ i
Hospital »
" o Great work Jessica showing efficiency in the new reporting structure! @

. . . recognitions anncements , p /
2 Recognltlons glven * Accounting -

With i n yo u r . o 9; Black History Month 4

organization, as well wﬂ/ O,

as birthdays and e de

anniversaries, will

Intake Services

show up on the ;
Stream Page.

Marketing

Maternal Child Health @ Like this recognition
Oakland

Qakland - Accounting

3 o A n n O u n Ce m e n tS Oakland - Critical Care sl e otSarice . | | | |
° ° . i Team! February is Black History Month- if you would like
fro m yO u r O rga n I Za tl O n Sais G oo SeRices . ®  Rafael Miller to take February 1st off, please do so.

-
Oakland - Intake Services

Ca n b e S e e n h e re . Oakland - IT Congratulations on your é6th year of service with Redwood Hospital!

David Jones  about 1 month ago




Tz Send a Recognition

Redwood

1 Choose a Badge to give o e Hospica

Recipients

Recognize.

Mo recipients have been added.

Message

B | ® & @ L GF

that represents the Choose a badge Who do you want to recognize?
b e h a Vi O r yo u Wa nt tO @ Enter an email or a name, and select the recipient

Reason for the recognition

2 Type in the name or
* email of the person(s)
you want to Recognize.

3 Type in a message
" for the recognition.

4 Click 'Recognize’ to post
" the recognition to the

Stream Page. @




The 'You' column

* displays points earned,
focused on where you
rank among all other
users.

? The Team' column
displays points earned
by team.

3 The "Top Users' column
" displays the top 20
individual point earners
In your organization.

oo
(u]n]

ﬁ = o
=
Stream  Recognize § Stats @Users Badges Fame Rewards

Filter by badge ~

oo (D)

1.

]

4 Alex Grande

A Frank Williams

. 7 Brittany Espinoza

4 David Jones

E Briony Reed

£ Beca Caldwell
#2 Jess Thompson
B Jesse Savage

& Jade Porter

& Jessica Taft

O R @&

390

120

60

60

60

30

30

20

10

Redwood

Hospital

Teams @

1.

7.

Oakland
Communications
Oakland - IT
Shasta - Security
Sacramento

San Francisco

Santa Cruz - Intake Services

8. Accounting

9.

10.

11

12,

13.

14,

Sacramento - Labor & Delivery
Oakland - Food services

Food services

Oakland - Accounting
Security

Oakland - Intake Services

690

550

480

280

280

280

280

255

230

220

220

190

190

180

Month Year Custom

(g emvisom i3

Redeem: 196pts [

Topusers

1.

2.

3.

4,

4 Alex Grande

A Frank Williams
@ Brittany Espinoza
E Briony Reed

& David Jones

& Beca Caldwell
#2 Jess Thompson
B Jesse Savage

& Jade Porter

& Jessica Taft

B Tyler Thomas
¥ Ada Smith

& Adam Russell

B Aldus Evans

390

120

65

60

60

60

30

30

20

10



Irectory

1. The User Directory
prowc!es a list of aII.actolve e e —
users In your Organlzatlon' Stream  Recognize | Users ] Badges Fame Hospital

User Directory @
) Search for a user in your s
" organization by name, @
department, country or @ St S i s

Communications, Sacramento - Communications

te a m ( d a ta p rOVi d e d m a y Ada Smith None None Food services, Oakland. - Food services, Security, Shasta - Security, Show None
differ for your organization) R

Adam Russell Mone MNone Santa Cruz - Intake Services, Sacramento - Labor & Delivery, Show Mone
Sacramento - Emergency Services, Sacramento - Billing

. Alan Taylor None None Shasta - Security, Sacramento, San Franci?co, Oakland, Shasta, Show None
C I I C k t h e d OW n a r rOW tO Communications, Sacramento - Communications
3 L I ° Aldus Evans None None Oakland, Shasta, Communications, Sacramento - Communications, Show None
S e e a u S e r S d I re Ct re p O rts Accounting, Qakland - Accounting
[ ]
Alex Grande None MNone None Show None

Alex Grande None None Oakland, Oakland - IT, Communications Show Show (7) ¥
| | I
S e I e Ct S h O W I n t e Alexander Watson MNone None Intake Services, Oakland - Intake Services, Santa Cruz - Intake Services,  Show None
P Sacramento - Labor & Delivery, Sacramento - Emergency Services,

Badges column to see the - |
users proﬁ]e page Where ;?;i;&ueum.s;.mm;mo-Emergencys.amces,s;cramemo-
received and send Badges

are displayed .
D



View 'Recognition Badges'

* with details such as point
value, who can send the
badge, and sending limits, if
applicable.

View 'Nomination Badges'
" with details such as who
can nominate, and sending
limits, if applicable. (This
will only be visible if your
organization has an active
Nomination campaign).

Redwood
Hospital

Redwood Hospital badges

Quality

Committed to Quality of work and contributions to society.

Sendable by  Type
Manager  Recognition

Efficiency

Harness the power of Efficiency to use our resources to maximum effect.

Sending limit Sendableby Type
2monthly  Anyone Recognition

Relator
"People exceptionally talented in the Relator theme enjoy close relationships with others.




QHaII of Fame

1. Top overall Badge
earners across time
periods (year, quarter,
month, week)

?) Top Badge earners for
each Badge and time
period. You can filter
results by time period
(year, quarter, month,
week), and see results
by team.

Redwood
Hospital

Hall of Fame

This shows the top employees across each badge and time period. The information on the right is overall winners across time periods (year, quarter, month, week).

eeeeeeeeeeeeeeeeeeeeeeeeeee

3:0 890030004

Peter Philips David Jones Jade Porter Alex Grande Peter Philips Brittany Espinoza Tim Phariss Jessica Taft Jesse Savage Frank Williams Jesse Savage Jess Thompson Jason Fued Frank Williams

Thank You

Rosie Higgins ~ CarinaTaylor  Stella Barnes Henry Jones  Alford Perry  Owen Perkins  Tara Brooks Philip Montegomery  F




1.

2.

3.

See your redeemable point RSN e (g e
balance in the top right
corner.

Rewards 196pts

Points available to redeem

Category
Gift card

Filter by reward category or _
search for a specific R amazon
reward. show - -

Choose from a selection of s«
Rewards, customized by £
your organization, for

which you can redeem - —— P ——
you r pOIntS. rea nize Stats Users Badges Fame [ Rewards Hospital . Redeem: 196pts ko

< Back to List
Select desired variant and @

amazon

Amazon.com Starbucks

[ ] ' ' [ ]
click 'Redeem’. You will Amazon.com re— .
° [ ) | S ) . _I|
re C e I Ve a n e m a I . = Use your Amazon.com Gift Card* towards Books, Electronics, Music,
and more. The Amazon.com web site is the place to find and discover

confirmation and you can oo for 1 o
view your redemption
details frOm YOUF prOfiIe Redemption requested
p a g e . You will be contacted

almost any thing you want to buy online at a great price.




User Profile

1. Click your avatar on the ENFEEER Reduood
top right of the tool bar
to access your profile.

Top badges
Responsibility
2 times

I 3%

) See all Recognition
Badges you have
received and sent from
newest to oldest.

Thank You
2 times

I 3%

Communication
1times

B 1%
3. View Top Badges you i
" have received. L
4 View total Recognitions @ —
" you have received and = 6 @
sent. @ o oo Feahes

0

Way to go on those reports! —

5 Click 'Edit' to make st
" changes to your account.




Viewing Reward Redemptions

Redwood
Hospital

1. Select 'Redemptions' on

. Top badges
your Profile page to see
a history of your Reward |
redemptions.
‘ R s
7 See the status of your __
redemption and select -

'View details' for @ Loty
instructions on how to =

C I a i m yo u r Rewa rd . <% Recognitions A Points

TTTTTTTTTTTTTTTTTTT

. Redemptions @
°
i 1
3 TOta I re d e m ptl O n S a n d ;i’;:ﬁ;‘" B Amszoncom $100 @ Cg:t;ﬁ:ils E:E;?:;ioodhealthclinic.r.orn )
[

approved redemptions. —

Approved



Viewing Your Points

Select 'Points' on your

* Profile page to see a
history of points received
and points redeemed.

2 Filter results by month,
" quarter, year or a
customized timeframe.

3 Filter by redeemable and
non-redeemable points

or export your search | Tt
Show| 25 ~ entries Search: Qj. PDintS 65
re S u I tS * ST re— R T — NRRRVEpos
4  Total lifetime points and e oo
total interval points. e —— R



Editing Your Profile

Top badges

Responsibility
2times

1. The personal profile
iInformation that can be
edited will depend on your
organization settings.

times

‘) If you wish to receive
" your birthday or =E sy
anniversary Recognitions =[]
privately check the s
boxes below those @ s Notifications

ssssss

a tt ri b u te S Display Name @ New recognition notification @
Job Title ety
° Brittany Espinoza @D New comment notification

@D Recognition mention notification

Phone @D Comment mention notification
@D Announcement mention notification

3. Manage your email T i

e 0 ° ’ Date work started at Redwood Hospital for years of service recognition. @D Redemption auto approval notification
notification preferences. v oo
- [J Receive service anniversary reco, gnitions privately @D Manager summary sent to admins
| Choose File | No file chosen
Select a timezone Birthday Unsubscribe from all
Use Company Timezone Pacific Time (US & Canada)

*Be sure to save your cha nges r——

Language

in the top left corner!
D



For additional information
visit our Help Page


https://recognizeapp.com/help

